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Create and Grade Assignments

Create Assignments
The Assignments tool allows you to create, distribute, collect, return, and grade assignments. Each
student's submissions are private and can only be seen by you and that student.

‘ﬂ
a‘This tool is very similar to WebCT’s Assignment Dropbox.

1. Click Assignments from the menu along the left side of your screen.
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3. Enter the Assignment Title, Open, Due, Accept Until dates and assignment instructions.

a. The Open Date is the date and time when an assignment becomes visible to your
students. You can set up an assignment ahead of time and it will appear on your
worksite on that date and time.

b. The Due Date is the day and time when an assignment is due.

The Accept Until date is the day and time when an assignment will no longer be
accepted. Assignments submitted before this date but after the due date will be marked
as late by Laulima. Set these dates to be the same if you do not wish to allow late
submissions. Students will only see the due date on the assignment.

= _Assipnments

Add | Agsignment List | Student View | Permigsions

Add

Complete form and then choose post’ at the bottom. A * means required information.

Syllabus  gecignment

schedule o e E Hamewark 1
Assignments

weiaee - Open Date MAY = 13 = 2008 = Tilat 12 = 00 = PM =
e _._r b Students won't see this assignment until this open date.
pstc & Quizzes " DU Date . MAY ~ 20 ~ 2008 ~ "3t 5 ~ 00 ~ PM ~
'AI'_EE]:IUH'II|-—1 c I MAY = 20 = 2008 ~ olat 5 ~ 00 ~ PM ~
MES5aE . Ho assignments can be submitted after this close date.
* Student Submissions Infine and Attachments -
Site

* Grade Scale Ungraded -

| For paints, enter maximum possible

Gragety Wakker
Assignmant Instructions
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Please open the atached document to view the instructions for the homework 1 3ssignment |

See next page for a comparison of Assignments in Laulima to Assignment Dropbox in WebCT.
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% Assignments

Add | Assignment List | Grade Report | Student Wiew | Permissions

Add

Cormplete form and then choose 'post’ at the bottom. & * means required information.

Assignment

| =

|AssignmentName

N

[Jan =] [10 =] 2008 =] T at[12 =] oo =] [PM =]

Students won't see this assignment until this open date.

[dan =] [17 =] [2008 =] T at[s =][o0 =] [Pm =]

* Accept Until

* Student Submissions

| Inling and Aftachments j

* Grade Scale

Aszsignment Instructions

=] Source

Shyle * S Format ~ | Font - | Size

-

[dan =] [17 =] [2008 =] T at[s =] oo =] [Pm =]

Mo assignments can be submitted after this close date.

Directions for this assignmenﬂ

myWebCT Resurme Course  Course Map  Ch

Control Panel

Log Out Help

I— Course Menu - vI

Assignment Settings: 10-Excel4_Project

Basic Settings

Hormepage = Course Tools = Assignrments (Projects) = 10-Exceld_Proje

= Assigimer

*Title: |Assignment Title]

*Instructions:

Corplete the project as detailed in the Excel Assignment Checklist, Use

provided
of all iterms

-

a.Notice the

parallels
between Laulima
and WebCT.

When you are
setting your
times, make sure
to pay special
attention to the
AM/PM
dropdown box.

*Maximurn grade

e

Availability
# Available starting: o Immediately

® Specify a date

| March =15 = |e008 =] |12am = |00 =]
ﬁ Due date: ' Unlirited

® Specify a date

| March =lfzt =l |zo08 = |11pm =] |55 =]
ﬁ Cutoff date: ' Do not allow late subrissions.
& Allaw |ate submissions,

" Unlimited
O Specify a date

| March =25 =l ]2008 =f |11pm =] |55 =]
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4. From the Student Submissions dropdown box select how you want the students to submit their
assignment. The default is Inline and Attachments.

Select Inline Only if you only want the students to type their assignments into a text box in
Laulima.

Select Attachments Only if you only want your students to attach files to their assignments for
you to download. This option is closest to how WebCT’s Assignment Dropbox worked.

Select Inline and Attachments if you want your students to be able to type into a text box as
well as add attachments. This is the most flexible option.

Select Non-electronic if you want the students to hand in the assignment in manually.

% Students using Mac OS should use Firefox for submitting assignments that require the use
of the inline text box.

5. Select the Grade Scale from the dropdown box.

* (Grade Scale Fuoints j

Ungraded
Letter grade

Assignment Instructions i
Fass/Fail

|= Source ] g Checkmark

®
A\t is recommended you use Points for your Grade Scale. Grading will be covered below.

6. Type Assignment Instructions in the textbox. You can format the text as required using the tools
in the textbox toolbar.

7. Select Add due date to Schedule to have the assignment added to the calendar.

8. Select Add an announcement about the open date to Announcements to add an
announcement automatically. An announcement similar to this will appear in your course:

Recent Announcements

Cptions

Assignment: Open Date for 03 - WordProject
[Leanne Chun - Jan 9, 2008 3:23 pm)
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9. Select Add honor pledge to require students to make a selection before submitting. The honor
pledge does not appear if the submission method is non-electronic.

Honor Pledge: | have neither given nor received aid on this assignment. Yes
(You must respond to submit your assignment. )

10. Select Add Assignment to Gradebook. Grading will be covered below.

[¥] Add due date to Schedule
[¥] Add an announcement about the open date to Announcements

[T Add honor pledge

Grading

(00 Do not add assignment to Gradebook
@ Add Assignment to Gradebook

Access
@ Display to site
' Display to selected groups

Submission Notification Email Options:

@ Do not send me notification emails for any student submissions
) Send me a notification email for each student submission
7 Send me one email per day summarizing notifications for student submissions

Attachments

Mo attachments yet

| Add Attachments |

[F'u::st“ Preview || Save Draft || Cancel |

11. If groups have been created, then you will have the option to release to a specific group. This
section will not appear if there are no groups created in the course.

12. Select the option you wish for Submission Notification. It is recommended you use the default
“Do not send me notification emails for any student submissions”.

13. Click Add Attachments. Add assignment related files.
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14. Click Preview to review the assignment as a student.

% _Assignments

Viewing assignment...

~ Settings for "Homework 1"

Created by Della Kunimune

Date created Apr 14, 2008 1:26 pm
Open Apr 14, 2008 12:00 pm
Due Apr 21, 2008 5:00 pm
Accept Until Apr 21, 2008 5:00 pm
Modified by instructor Apr 14, 2008 1:26 pm
Student Submissions Mon-electronic

Grade Points (max 50.0)

Add due date to Schedule Yes
Alert: Yes.

Honor pledge: No
Assignment Instructions

Submit the homework assignment by attaching your completed file.

Student view of the assignment "Homework 1"

Click the arrow to expand the
student view.

Back to list

15. Click Post.
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®
\The Assignments will be organized alphabetically by the Assignment title you use. If you want the
Assignments to line up by the order in which you are assigning them, click on Open or Due hyperlink

headings toward the upper portion of the window. The = symbol will appear and organize the
assignments chronologically.

16. Organize assignments by clicking Open in the heading line.

Z Assignments

dd | Assignment List | Grade Report | Student Wiew | Permissions

Click Open to
organize the
Wiew [ Assignment List =l Assignments by

/ date available. b

Assignment title Status | Due

@ 03-WordProject Mot Open Jan 20, 2008 12:00 am Feb 1, 2008 11:55 pm
Edit | Duplicate | Grade

Assignment List

@ 05-PresentationProject Mot Open Jan 26, 2008 12:00 am Feb 13, 2008 11:55 pm
Edit | Duplicate | Grade

@ 0g-PowerPoint Group 1 Evaluations Mot Open Feb 13, 2008 12:00 am Feb 15, 2008 11:55 pm
Edit | Duplicate | Grade

@ ng-PowerPoint Group 2 Evaluations Mot Open Feb 13, 2008 12:00 am Feb 20, 2008 11:55 pm
Edit | Duplicate | Grade

@ ng-PowerPoint Group 3 Evaluations Mot Open Feb 13, 2008 12:00 am Feb 22, 2008 11:55 pm
Edit | Duplicate | Grade

@ 07 -ExcellProject Mot Open Feb 23, 2008 12:00 am Feb 29, 2008 11:55 am
Edit | Duplicate | Grade

@ 08-Spreadsheet2Project Mot Open tar 1, 2008 12:00 am tar 7, 2008 11:55 pm
Edit | Duplicate | Grade

@ 09-Excel3Project Mot Open thar 8, 2008 12:00 am tar 14, 2008 11:55 pm
Edit | Duplicate | Grade

Update |
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Duplicate Assignments
If you have recurring assignments you can copy an existing assignment. By clicking on

Duplicate, you will minimize the amount of settings that you will have to re-enter each time you

1.

create an assignment.

% _Assignments

.;,:'_;-_.

Add | Assignment List | Grade Report | Student View | Reorder | Permissions
Assignment List
View Assignment List Viewing 1 - 3 of 3 items
Show 200 items_..
|A551’gnment title |m |M |gpﬂ Due |In / New !M i Remave? |
Homework 1 site Open  Apr 14, 2008 12:00 pm  Apr 21, 2008 5:00 pm  1/1 0-50.0 [
Edit | Duplicate | Grade
Homework 2 site Open  Apr 14, 2008 12:00 pm  Apr 21, 2008 5:00 pm  1/1 0-50.0 []
Edit | Duplicate | Grade
Draft - Homework 2 - Copy  site Draft  Apr 14, 2008 12:00 pm  Apr 21, 2008 5:00 pm  0/0 0-50.0 [

Edit | Duplicate

students. Click Edit to make modifications as necessary and click Post.

Grade Assignments

beneath that assignment’s title.

2. Once duplicated, the assignment will show as Draft. Draft assignments cannot be viewed by

1. To view your students’ submissions for an assignment from within Laulima, click on Grade

+ Assignments

add

| Assignment List | Grads Baport

Assignment List

Wiew ]Asslgnmen'l List ﬂ

Assignment titls

| Studant View

| Barmissions

|

Click Grade beneath the

[ Assignment title.

Hratus Opan
Open Jan 8, 2008 12:00 am
Not Open Jan 26, 2008 12:00 am

fel] =il
Due & In J New
Feb 1, 2008 11:55 pm 141
Feb 13, 2008 11:55 pm 040

[Show200 tems "I _>J ;I

Viewing 1-8 of B items

Scale Ramave?
0-100.0 r
0-100.0 ]
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2. You will see a list of students who have submitted work for the assignment.

Z Assighments

dd | Assignment List | Grade Report | Student View | Permissions

Submissions for "03-WordProject”
Download all | Upload all

Assign this grade to all patticipants without submissions: I Apphy |

| | Student & |Submitted Status
Account, Student Jan 11, 2008 2:02 am Ungraded
Administrator, Laulima Ungraded
Click on the student's tngradad
sl Sl name to view their work. tngraned
Ungraded

To view an individual student’s work, click that student’s name in the list.
4. Click the arrow next to Assignment Instructions to view the original assignment and any
attached files.

w

% _Assignments

dd | Assignment List | Grade Report | Student View | Reorder | Permissions

"Homework 2" - Grading

Student Kunimune, Student(dkunimune®yahoo.com)
Submitted Date  Apr 14, 2008 1:40 pm

Status Ungraded

Assignment Instructions

ignment by attaching your completed fila.

. . Click the arrow to view
Additional resources for assignment the original assignment

instructions.

Submit the hom

B case 1.xls (22 KB)
Assignment Submission
Submitted Attachments

E computer_project.pdf (32 KB)

Instructor Comments
Use the box below to enter summary comments about this submission’s attachment or the grade

z DBR@E S Tio [MNIB L Um0
=EhE-wiel di@AO=0Q
: : Format :' Font | Aral |~ | Size | -2 @

RS A ™ it S 2 B VO i N
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5. From this screen you can review and grade the students’ work. If your students have submitted
attached files, you may download the file, review it, grade it, attach it and return it with

assigned grade and comments.

Submitted Attachments
| 02-wiordProject.doc (31 KE)
| 02-wiardAssignment_Checklist.doc (51 KEB)
Instructor Comments
Use the box below to enter additional surnmary comments about this subrmission
: [E Source B E e |dh 2B 1 U s x ¥
= Eh %L dideO=@ G
N - | Font - | Size i @
Type your instructor
comments.
Attachments to Return with Grade
Mo attachments vet
*______..- Click to Add
Add Aftachrnent:
achmens | Attachments Enter the
+ student's grade
Grade: :W (points).

6. If you want the student to do additional work on the assignment and resubmit, click the

checkbox next to Allow Resubmission and add a due date.

Grade:

45 (out of 50.0)

[¥] Allow Resubmission

Accept Until APR ~ 21 v 2008 v [Hat 5 ~ 00 ~

[ Save ] [ Return Assignment to Student ] [ Preview ] [ Cancel ]

PM -

7. Click Save to record the grade for the student. This does not allow the student to see their

grade or retrieve any instructor comments.

8. Click Return Assignment to Student to grade the assignment and return the grade and

instructor comments to the student.
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9. If you save the grades, you can release all of the grades at a later date by clicking Release
Grades.

% _Assignments

Add | Assignment List | Grade Report | Student View | Permissions

Submissions for "Homework #1"

_ Click to
View All Sections/Groups release. Graded means it
has notbeen

Download All | | Upload All released. The

Assign this grade to all participants without a grade: Stuc:je]g'i:rca:‘]arllf see Viewing 1 - 16 of 16 items
9 . Show 200 items. . ~

A

| | Student | Submitted \ktatus = | Grade | Release

A
Chun, Leanne{leannech) Apr 21, 2008 2:44 pm Graded 48.0

B nsnturasat = Apr 21, 2008 2:45 pm Graded 50.0

Apr 21, 2008 2:45 pm Returned 35.0 £

Apr 21, 2008 2:45 pm Returned 15.0
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